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VERIFICATION/INSPECTION

1. SOILS
a.        VERIFY MATERIALS BELOW SHALLOW FOUNDATIONS ARE ADEQUATE TO ACHIEVE
THE DESIGN BEARING CAPACITY. - X

b.       VERIFY EXCAVATIONS ARE EXTENDED TO PROPER DEPTH AND HAVE REACHED
PROPER MATERIAL. - X

c.        PERFORM CLASSIFICATION AND TESTING OF COMPACTED FILL MATERIALS. X -
d.       VERIFY USE OF PROPER MATERIALS, DENSITIES AND LIFT THICKNESSES DURING
PLACEMENT AND COMPACTION OF FILL. - X

e.       PRIOR TO PLACEMENT OF COMPACTED FILL, OBSERVE SUBGRADE AND VERIFY
THAT SITE HAS BEEN PROPERLY PREPARED. - X

2. COMPACTION TESTING: ONE TEST FOR EACH SPREAD FOOTING AND FOR EACH 2,000
SF OF BUILDING AREA. - X

3. MOISTURE CONTENT TESTING OF SLAB SUBBASE. ONE TEST FOR EACH 2,000 SF OF
BUILDING AREA. MINIMUM OF FOUR TESTS PER AREA. - X

1. INSPECTION OF REINFORCING STEEL AND PLACEMENT FOR GENERAL
CONFORMANCE BEFORE EVERY POUR.
a.        FOOTINGS. - X
b.        SLABS ON GRADE. - X

5.   INSPECTION OF CONCRETE PLACEMENT FOR PROPER APPLICATION TECHNIQUES. X -

1. VERIFY THAT FABRICATOR(S) MAINTAINS DETAILED FABRICATION AND QUALITY
CONTROL PROCEDURES. REVIEW PROCEDURES FOR COMPLETENESS AND ADEQUACY
RELATIVE TO THE CODE REQUIREMENTS FOR THE FABRICATOR'S SCOPE OF WORK.

- X

2. MATERIAL VERIFICATION OF HIGH-STRENGTH BOLTS, NUTS, AND WASHERS:
a.        IDENTIFICATION MARKINGS TO CONFORM TO ASTM STANDARDS SPECIFIED. - X
b.        MANUFACTURER'S CERTIFICATE OF COMPLAINCE REQUIRED. - X
3.  INSPECTION OF HIGH-STRENGTH BOLTING:
a.        BEARING TYPE CONNECTIONS - X
4.  MATERIAL VERIFICATION OF STRUCTURAL STEEL AND COLD-FORMED DECK:
a.        FOR STRUCTURAL STEEL, IDENTIFICATION MARKINGS TO CONFORM TO AISC 360. - X
b.        FOR OTHER STEEL, IDENTIRICATION MARKINGS TO CONFORM TO ASTM
STANDARDS SPECIFIED. - X

c.        MANUFACTURER’S CERTIFIED MILL TEST REPORTS REQUIRED. - X
5.  MATERIAL VERIFICATION OF WELD FILLER MATERIALS:
a.        IDENTIFICATION MARKINGS TO CONFORM TO AWS SPECIFICATION. - X
b.        MANUFACTURER'S CERTIFICATE OF COMPLIANCE REQUIRED. - X

6.  INSPECTION OF WELDING OF STRUCTURAL STEEL AND COLD-FORMED STEEL DECK:

a.        SINGLE-PASS DECK WELDS <5/16” - X

b.        ROOF DECK WELDS - X

7.  INSPECTION OF STEEL FRAME JOINT DETAILS FOR COMPLIANCE:
a.        DETAILS SUCH AS BRACING AND STIFFENING. - X
b.        MEMBER LOCATIONS. - X
c.        APPLICATION OF JOINT DETAILS AT EACH CONNECTION. - X
8.  INSPECT CONDITION OF ERECTED MATERIALS. - X
9.  VERIFY COLUMN PLUMBNESS. - X

d.        SUBMIT A FINAL REPORT STATING ALL REQUIRED OBSERVATIONS HAVE BEEN MADE AND
REPORTED.

SCHEDULE OF SPECIAL INSPECTION - SOILS AND FOUNDATIONS

SCHEDULE OF SPECIAL INSPECTION - CONCRETE

SCHEDULE OF SPECIAL INSPECTION - STRUCTURAL STEEL

OBSERVATION PROGRAM NOTES:

5.        DUTIES OF THE CONTRACTOR INCLUDE:

4.        DUTY OF THE BUILDING OFFICIAL: PER THE 2009 IBC, IT IS THE RESPONSIBILITY OF THE
BUILDING OFFICIAL TO REVIEW THIS PROGRAM FOR CONFORMANCE WITH THE BUILDING CODE
AND NOTIFY THE DESIGN PROFESSIONAL IN RESPONSIBLE CHARGE, BEFORE ISSUING A BUILDING
PERMIT, IF ANY ADDITIONAL OBSERVATIONS WILL BE REQUIRED.

3.        CONTRACTOR SHALL BE RESPONSIBLE FOR THE COST OF ANY RE-TESTING OR RE-
INSPECTION OF WORK, WHICH FAILS TO COMPLY WITH THE REQUIREMENTS.

1.        CONTRACTOR SHALL PAY FOR ALL TESTING PRIOR TO CONSTRUCTION TO VERIFY
MATERIALS MEET SPECIFIED REQUIREMENTS.
2.        OWNER SHALL ENGAGE AND PAY FOR THE SERVICES OF THE REGISTERED DESIGN
PROFESSIONAL, SPECIAL INSPECTOR, AGENTS OF THE SPECIAL INSPECTOR, AND TESTING
LABORATORY FOR ALL TESTING DURING CONSTRUCTION.

2.  INSPECTION OF ANCHOR BOLTS TO BE INSTALLED IN CONCRETE PRIOR TO AND
DURING PLACEMENT OF CONCRETE. X -

4.  SAMPLING FRESH CONCRETE AND PERFORMING SLUMP, AIR CONTENT, AND
DETERMINING THE TEMPERATURE OF FRESH CONCRETE AT THE TIME OF MAKING -

-
7.   INSPECT FORMWORK FOR SHAPE, LOCATION, AND DIMENSIONS OF THE CONCRETE
MEMBER BEING FORMED. INSPECT FOR GENERAL CONFORMANCE BEFORE EVERY
POUR.

a.        COORDINATE AND COOPERATE WITH THE SPECIAL INSPECTOR.
b.        SCHEDULE INSPECTIONS AND TESTS AND NOTIFY THE SPECIAL INSPECTOR WHEN
WORK IS READY FOR EACH OBSERVATION.
c.        MAKE ALL WORK ACCESSIBLE FOR OBSERVATION.

c.        FURNISH REPORTS FOR EACH OBSERVATION TO THE BUILDNIG OFFICIAL, ENGINEER,
AND CONTRACTOR.

X

6.        DUTIES OF THE SPECIAL INSPECTOR INCLUDE:
a.        TECHNICIANS SHALL ONLY PERFORM OBSERVATIONS THEY ARE QUALIFIED TO
b.        NOTIFY THE ENGINEER IF DEVIATIONS FROM THE PLANS ARE OBSERVED WHEN IT
APPEARS THEY WILL NOT BE CORRECTED.

d.        KEEP A COPY OF ALL PLANS AND APPROVED SUBMITTALS ON THE SITE.
e.        NOTIFY THE SPECIAL INSPECTOR WHEN THE PROJECT HAS BEEN COMPLETED AND
REQUEST A FINAL REPORT FROM THE LAB.

3. VERIFYING USE OF REQUIRED DESIGN MIX, ALL SAMPLED TRUCKS BEFORE THEY ARE
POURED. - X

6.  INSPECTION FOR MAINTENANCE OF SPECIFIED CURING TEMPERATURE AND
TECHNIQUES. - X

X
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I. INTRODUCTION 

 A. Objectives 

This plan outlines the normal operation and emergency procedures for the City of Durham (City) 

Household Hazardous Waste (HHW) Facility.   The City owns a permanent HHW facility which is 

managed by the Solid Waste Management Department and operated under contract by a licensed 

hazardous waste management contractor. 

Solid waste generated by households is exempted from hazardous waste management regulations 

under federal regulations.  However, the collection and safe disposal of HHW protects the employees 

involved in waste disposal, prevents contamination of groundwater from sanitary landfills, prevents 

damage to sewer systems and wastewater treatment plants, and prevents the pollution of storm water. 

The City of Durham has collected HHW since 1990 to ensure safe disposal of products that are corrosive, 

reactive, toxic, or ignitable that are generated in a household.  A permanent facility was built in 1995 

and was replaced by a new facility in 2014.    

The facility is open to all resident of the City of Durham and Durham County.  In addition, the City has 

local agreements with Chatham, Orange, and Wake Counties to bring waste to any of the local 

government facilities operated in the four counties. 

 B. Location  

The HHW Collection facility is located at 2115 E. Club Boulevard, Durham, NC  27704.  This is also the site 

of the City of Durham Transfer Station (Permit  ID 3212T-TRANSFER-1999).  The site location is shown on 

the map in Appendix A. 

 C. Permits 

The solid waste management facility permit number is 3212-HHW-2014. 

The Household Hazardous Waste Identification number is NCPH0321402.  The application for the HHW 

identifier number is Appendix B. 

 D. Facility Operation Hours 

The facility is open to the public from 7:30 a.m. to 4:00 p.m. on Monday through Friday and 7:30 a.m. to 

12 noon on Saturday.   
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The facility is closed to the public on the following holidays:  New Year’s Day, Martin Luther King 

Holiday, Good Friday, Memorial Day, Fourth of July, Labor Day, Thanksgiving Day, and Christmas. 

E. Facility Staffing 

Since the facility shares some features with the City’s transfer station, the overall operation is a joint 

effort between City and the hazardous waste contractor.  The public may interact with city employees 

when entering and leaving the site; however, the primary operation duties relating to the handling and 

management of the HHW are the responsibility of the hazardous waste contractor hired by the City.  

The current contractor is ECOFLO, Inc.    

II. WASTE ACCEPTANCE AND MANAGEMENT 

A contractor or local government representative provides initial contact with the public, asking for 

survey information, directing traffic, and acknowledging eligibility of acceptance of the materials.   The 

hazardous waste contractor is responsible for checking the waste and removing it from the vehicle.  As 

the wastes are received, contractor personnel will perform initial waste identification and segregation.  

Some materials that can be managed by local government representatives (such as motor oil, antifreeze, 

fire extinguishers, gas cylinders, and lead-acid batteries) may be segregated from the household 

hazardous waste and handled according to local government protocols. 

 A. Acceptable Wastes 

Wastes accepted at the HHW are limited to those generated by households as exempted under 40 CFR 

261.4(b)(1).    “Household waste” means any material (including garbage, trash and sanitary wastes in 

septic tanks) derived from households (including single and multiple residences, hotels and motels, 

bunkhouses, range stations, crew quarters, campgrounds, picnic ground and day-use recreations areas).   

The City of Durham HHW facility is designed to manage HHW from the following general categories: 

 Yard and garden products 

 Automotive products 

 Paints and solvents 

 Household cleaning products, and  

 Miscellaneous HHW. 

 B.  Unacceptable or Unknown Wastes 

Wastes exclude from this facility may include:  any waste for businesses, asbestos, explosives, infectious 

waste, radioactive materials, and polychlorinated biphenyls (PCB) waste as defined in 40 CFT 761. 
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Because of difficulties in handling a few specific types of wastes (including explosives, radioactive 

materials, biologically active or infectious waste, and asbestos) education materials actively discourage 

users from bringing these materials.  However, in the event that such wastes area brought to the facility, 

local government representatives will consider taking the waste anyway to avoid improper disposal.   

Onsite chemical analyses will be conducted in an attempt to identify any unknown wastes.  If necessary, 

additional analyses will be conducted at an offsite laboratory.  Such offsite analyses will occur as soon as 

possible.  Contractor personnel will prepare the samples using appropriate chain of custody and will 

send them to a laboratory for analysis.  Meanwhile, the unknown waste material will remain onsite, 

isolated in a container by itself.  Once the analytical results are obtained, the material will be scheduled 

for pick up and appropriately managed. 

The decision regarding these wastes will be based upon established policies as well as the specific details 

of each case and also any advice from contractor personnel.  As necessary, the transportation and 

disposal contractor will help find specialized vendors to remove any such wastes for treatment or 

disposal.  Whenever wastes are rejected, the user will be given names of people to contact for further 

information concerning options for proper disposal. 

C.   Waste Storage, Containers, and Containment Systems 

Contractor personnel will conduct or directly supervise the packaging, document preparation, and 

transportation of the hazardous wastes collected at the facility.  The contractor will also arrange the 

recycling, treatment, or disposal of these wastes.  Many of the wastes will probably require lab packing.  

Lab packing of materials may occur on the same day as collection activities, provided that time is 

available and adequate quantities of compatible materials are received.  Otherwise, materials will be 

safely stored until the next scheduled workday.  Additionally, partially filled (packed) containers may 

remain onsite until adequate amounts are collected and properly packaged for transport.  

If pumping, pouring, or bulking of wastes is required, grounding and explosion-proof equipment will be 

used as needed.  For both lab pack and bulk packaging, all containers will be of the Department of 

Transportation (DOT) specification, type, and size most appropriate for the specific waste type and 

planned treatment or disposal method.  Wastes will be packed in either fiber, plastic, or steel containers 

of open or closed-head types, in sizes ranging from 5-gallon pails to 85-gallon over packs.  

For lab packs, wastes will first be segregated according to DOT hazard class, then by chemical 

compatibility and by the acceptance criteria of specific waste recycling, treatment, or disposal facilities.  

An absorbent material such as vermiculite or Silk-wik will be used to surround inner containers, prevent 

breakage, absorb any leaking materials, and prevent release from the outer (shipping) container.  Each 

inner container will be recorded on container content forms, providing a complete record of the 

contents of any drum.  



City of Durham 
Household Hazardous Waste Facility 

Operation Plan 
 
 

  Revision – June 2014 
  Page 4 

Whether lab pack or bulk, the filled drums are closed, labeled, and marked in accordance with DOT and 

Environmental Protection Agency (EPA) shipping requirements, and the proper information is recorded 

on the manifest.  The generator’s notification and certification are also prepared, as required under the 

land-ban regulations if applicable. 

 D. Use and Management of Containers 

Appropriate containers fitting DOT specifications will always be used for storing wastes at the City of 

Durham HHW Collection Facility.  Contractor personnel preparing wastes for storage will only use 

containers that are compatible with the wastes to be stored in them, so that containment ability is not 

impaired.  

All containers holding accumulated HHW are checked at least weekly to ensure that they have not been 

stored more than 180 days and also to ensure their integrity.  These inspections, to be conducted by the 

contractor, are used to detect any leaks or deterioration caused by corrosion or other factors.  Results of 

these inspections are recorded in the notebook on site.  If a container holding hazardous waste is found 

to be in poor condition or if it begins to leak, contractor personnel will transfer the wastes from the 

defective container to one that is in good condition or will over pack the container in a suitable storage 

drum.  

Contractor personnel also ensure that any containers holding hazardous waste are closed during 

storage, except when it is necessary to add or remove waste.  Caution is taken in the movement of all 

containers to prevent them from being tipped over or punctured.  Furthermore, the containers are not 

opened, handled, or stored in a manner that may rupture them or cause them to leak.  

Unobstructed aisle space is maintained to allow movement of personnel, containers, and emergency 

equipment within the storage building and apron at all times.  

 E.   Waste Storage and Accumulation Time 

The storage building at the City of Durham HHW Collection Facility is designed to accommodate 

temporary accumulation of several classes of hazardous materials.  Contractor personnel are trained as 

appropriate concerning proper waste segregation and safe storage procedures.  

In accordance with state requirements for temporary storage, the date upon which each period of 

accumulations begins is clearly marked and visible on each container.  Furthermore, while being stored 

onsite, all containers with accumulating hazardous wastes are labeled or marked clearly with the words, 

“Hazardous Waste,” unless the material is recyclable (e.g., used oil, latex paint, batteries) and is 

separated from other hazardous waste.  

Time in storage may vary according to the volume of waste received.  Removal of waste by the 

contractor is scheduled as necessary to minimize expense to the local government while still in 
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compliance with the applicable regulations and safety considerations.  Waste is not stored longer than 

180 days without written permission from the North Carolina DENR Division of Waste Management. 

 F. Recycling of Waste 

HHW collected at this facility is recycled or treated whenever economically practical, and incineration or 

land filling is used as a last resort.  In keeping with this operating philosophy, the following wastes are 

collected for recycling or BTU recovery: 

 Adhesives, paint waste in small cans 

 Paint – oil based  

 Paint – latex  

 Aerosols, flammable and non-flammable  

 Motor oil and mixed solvents  

 Household batteries, NiCad 

 Mercury debris  

 PCB ballasts  

 Lead acid batteries  

 Fluorescent bulbs  

 Empty drums  

 Oil filters 

G. Transportation and Disposal 

When the transportation and disposal contractor arrives at the HHW storage facility for a scheduled 

pickup, the contractor will ensure that all containers are properly packaged, labeled, documented and 

manifested.  Contractor personnel will then load the containers onto a contractor vehicle and will 

transport them to a licensed facility for final treatment, recycling or disposal. 

 H. Reporting and Documentation 

Thorough and accurate records will be maintained to ensure the accurate tracking of hazardous 

materials from the generator to final disposal sites.  Container Contents Sheets will detail each drum’s 

contents and waste quantities.  Additional records that will be generated to ensure accurate record 

keeping include the following:  

• Drum Tracking Sheet (contractor’s in-house form);  

• Uniform Hazardous Waste Manifest;  

• Contractor’s Material Profile Sheet (for wastes in bulk, 5 gallon or more);  

• Waste Certification/Notification (to meet requirements of land-ban requirements, if applicable);  

• TC Rule Certification/Recertification (to meet the TCLP Rule requirements, if applicable);  and 
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• Certificates of Disposal  

 I. Maintenance and Operation of the Facility 

The HHW collection facility will be maintained and operated to promote personnel safety and to 

minimize the possibility of a fire, explosion, or any unplanned sudden or non-sudden release of 

hazardous waste or hazardous waste constituents to air, soil, or surface water which could threaten 

human health or the environment.  The appropriate provisions and procedures necessary to ensure safe 

and efficient operations have been stated in this plan. 

 J. Closure of Collection Facility 

At such a time that the City of Durham Household Hazardous Waste Collection Facility should close or be 

relocated, all household hazardous waste and any residue from the containment system shall be 

removed.  Any remaining liners, bases, soil and related equipment or structures containing or 

contaminated with household hazardous waste or their residues shall be decontaminated or removed.  

All wastes or material that is decontaminated or removed shall be managed appropriately.  

III. FACILITY FEATURES 

A. Storage Building Specifications  

The building used for the City of Durham HHW Collection Facility was previously used to store 

flammable materials.  The structure is located at least 50 feet from the facility property line and is 

separated from other operations areas in order to minimize damage in case of fire.  The location of the 

facility in relation to other operational areas is shown on the site map.  Drawings showing the facility 

layout and building elevation drawings are in Appendix C.  

As required for proper safety and environmental protection, the structure is:  

 designed to contain leaks and spills,  

 covered to exclude rain water, 

 secured to control access, and  

 constructed in accordance with all applicable National Fire Protection Association codes.  

The HHW collection facility consists of a Steel Fabricated Canopy and storage building with a paved 

receiving area.   In addition, a small storage building for local government staff is located as residents 

enter and is used to store educational and safety materials and to provide protection from the elements 

in bad weather.  
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B. Access Control and Security 

Access to the facility and chemical handling areas are controlled to prevent unnecessary public exposure 

to potentially harmful substances.  Areas where chemicals are handled or stored are clearly marked 

using one or more of the following: warning tape, barriers, and caution signs.  The signs contain 

appropriate warnings such as “No Smoking” and “Authorized Personnel Only.”  In addition, during 

special event collection times, local government representatives are stationed in strategic locations and 

serve as checkpoint personnel to direct the flow of traffic and people. 

During normal operating hours, the HHW facility is design allows customers to use the drop off / drive 

up area only. This area can only be accessed when customers come through the main gate of the 

because the facility is surrounded by a chain link fence with coiled barbed wire on top.   During business 

hours, attending staff are on hand to keep the public from areas that are off limits to them.  After 

business hours, all entry points are locked and secured.    Also, two digital video surveillance cameras 

monitor the property at night. 

IV. PERSONNEL, DUTIES, AND TRAINING 

The HHW collection facility will be staffed by well-trained, qualified personnel under the leadership of 

the hazardous waste contractor’s Project Supervisor and Health and Safety Supervisor. In some cases, 

the Project Supervisor and the Safety Liaison may be the same person.  The duties of personnel are 

described below.  

 A. Personnel and Duties  

Project Supervisor:  The Project Supervisor directs onsite operational efforts.  This individual, assisted by 

the Health and Safety Supervisor, has primary responsibility for:  

• assuring that all onsite contractor personnel have met the training requirements appropriate for 

their duties;  

•  assuring that onsite contractor personnel and local government representatives are aware of 

the provisions of the Contingency Plan; 

•  assuring that onsite contractor personnel and local government representatives are aware of 

the potential hazards associated with site operations;  

•  assuring that appropriate personal protective equipment is available and properly used;  

•  monitoring the safety performance of onsite contractor personnel and local government 

representatives  

• correcting any work practices or conditions that may result in injury or exposure to hazardous 

substances  

•  preparing any accident/incident reports; and  
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• implementing all aspects of the contractor’s injury and illness Prevention Program as applicable 

to the project site.  

Safety Liaison:  The Health and Safety Supervisor or designee is responsible for implementing the safety 

plan during site operations.  The Health and Safety Supervisor has the authority to stop work for health 

and safety reasons.  Other specific responsibilities include:  

• verifying that onsite contractor personnel and local government representatives work in a safe 

manner according to the health and safety plan;  

•  establishing guidelines for wearing and decontaminating (if necessary) personal protective 

equipment;  

•  observing onsite contractor personnel and local government representatives for sign of 

exposure or stress; 

•  immediately reporting any unusual or unsafe conditions to the Project Supervisor;  

• informing onsite contractor personnel and local government representatives of the proper 

procedure during an emergency;  

•  providing first aid if necessary;  

• identifying any onsite contractor personnel or local government representatives having special 

medical problems; and 

•  ensuring that any necessary monitoring equipment is properly maintained and in good 

operating order.  

These two supervisors direct the efforts of as many contractor personnel and local government 

representatives as required for safe and efficient operations.  

Local Government Representatives:  Local government representatives may direct traffic, conduct 

surveys, determine user eligibility, and distribute educational materials.   

B. Training Plan and Qualification of Trainers 

The transportation and disposal contractor for this HHW collection facility will be responsible for 

training contractor personnel.  The contractor’s training program is designed to enable appropriately 

trained personnel to receive and handle wastes in a safe, environmentally sound manner and to work in 

compliance with the contractor’s methods and with applicable regulations.  Contractor personnel 

assigned to this project will complete the appropriate health and safety training in accordance with the 

Occupational Safety and Health Administration standard in 29 CFR 1910.120(e).  All onsite contractor 

personnel will have received a minimum of forty (40) hours of classroom training and three days of field 

experience under the direct supervision of a trained, experienced supervisor. 
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The training is designed to ensure that facility personnel are able to effectively respond to emergencies 

by familiarizing them with emergency procedures, emergency equipment and emergency systems, 

including the following:  

 • Procedures for using and inspecting facility emergency and monitoring equipment; 

 • Communications or alarm systems;  

 • Response to fires or explosions  

 • Response to spills or leaks; and  

 •Shutdown of operations.  

Contractor personnel will be fully trained before being assigned to the facility.     Onsite contractor 

personnel will be required to take part in an annual review of the initial training.  Training records for 

onsite contractor personnel will be kept at the contractor’s office. Documentation of employee training 

is to include date, name and topics covered.  The records must be kept for current employees until 

closure of the facility; on former employees for at least three years from the date the employee last 

worked at the facility.   

C. Operational/Emergency Equipment and Personal Protection Equipment 

The HHW collection facility contains the necessary equipment for protecting contractor personnel and 

local government representatives.  The facility also contains the equipment needed to implement the 

contingency plan.  The facility is equipment with a cellular telephone from which emergency assistance 

could be summoned.  Internal communications will be carried out by voice as the most practical method 

given the restricted size of the facility. A hand-held, pressurized air horn is also available to signal an 

emergency situation.  

Other equipment kept at the facility includes portable ABC dry chemical and CO fire extinguishers; spill 

control equipment including clay and/or inert absorbents, pads, boom, shovels, brooms, containers, and 

various commercial decontamination solutions.  

All facility communications or alarm systems, fire protection equipment, spill control equipment, and 

decontamination equipment are inspected weekly and maintained as necessary to ensure its presence 

and proper operation in case of emergency.  Fire protection equipment is tested according to 

manufacturer specifications. Results of all inspections are recorded on a customized checklist that 

includes sections dates and a list of all systems and equipment to be inspected. This checklist is kept in a 

loose-leaf notebook on site. 

Personal Protective Equipment (PPE) is used as appropriate to protect contractor personnel and local 

government representatives from spills, broken containers, and sharp objects.  The level of PPE required 

for particular tasks is described in the following examples:  
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Person Removing Waste from Cars – Level  II*  

 chemical resistant (polyethylene-coated type) coveralls;  

 safety glasses with side shields;  

 chemical-resistant gloves with outer leather or other puncture-resistant gloves (optional);  

 safety shoes;  

* Depending on the substances being handled, a higher level of PPE (including respirators and goggles or 

face shield) might be required. 

Person Opening containers and Bulking Waste – Level II  

 Chemical-resistant coveralls; 

 Full-face shield;  

 Safety glasses  

 Polyurethane or other chemical-resistant safety boots;  

 Respirator with organic vapor cartridge and high-efficiency particulate air filter if necessary (as 
determined according to the waste being handled);  

 Chemical-resistant inner glove and outer puncture-resistant glove.  

Person Segregating Waste from Vehicles – Level I  

 Safety glasses (with splash goggles or full-face shield when necessary);  

 White Tyvek with vinyl apron;  

 Chemical-resistant safety shoes/boots;  

 Respirator (as required);  

 Chemical-resistant inner glove and puncture-resistant outer glove.  

Person Sampling HHW – Level II 

 Full-face shield and safety glasses;  

 Chemical-resistant coveralls;  

 Chemical-resistant safety shoes/boots;  

 Respirator (as required);  

 Chemical-resistant inner glove and outer puncture-resistant glove.  

Person Lab packing HHW – Level I or II  

 Safety glasses (with goggles or full-face shield when necessary);  

 White Tyvek with vinyl apron or chemical resistant coverall;  

 Chemical-resistant safety boot;  

 Respirator (as required);  

 Chemical-resistant inner glove and puncture-resistant outer glove.  

 [Note: Contractor personnel handling or moving drums may require metatarsal safety shoes.  Regular 

safety shoes may be substituted for chemical resistant safety shoes when no chemical exposure hazard 

exists.] 
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Person Removing Waste from Cars – Level  II*  

 chemical resistant (polyethylene-coated type) coveralls;  

 safety glasses with side shields;  

 chemical-resistant gloves with outer leather or other puncture-resistant gloves (optional);  

 safety shoes;  

* Depending on the substances being handled, a higher level of PPE (including respirators and goggles or 

face shield) might be required. 

Person Opening containers and Bulking Waste – Level II  

 Chemical-resistant coveralls; 

 Full-face shield;  

 Safety glasses  

 Polyurethane or other chemical-resistant safety boots;  

 Respirator with organic vapor cartridge and high-efficiency particulate air filter if necessary (as 
determined according to the waste being handled);  

 Chemical-resistant inner glove and outer puncture-resistant glove.  

Person Segregating Waste from Vehicles – Level I  

 Safety glasses (with splash goggles or full-face shield when necessary);  

 White Tyvek with vinyl apron;  

 Chemical-resistant safety shoes/boots;  

 Respirator (as required);  

 Chemical-resistant inner glove and puncture-resistant outer glove.  

Person Sampling HHW – Level II 

 Full-face shield and safety glasses;  

 Chemical-resistant coveralls;  

 Chemical-resistant safety shoes/boots;  

 Respirator (as required);  

 Chemical-resistant inner glove and outer puncture-resistant glove.  

Person Lab packing HHW – Level I or II  

 Safety glasses (with goggles or full-face shield when necessary);  

 White Tyvek with vinyl apron or chemical resistant coverall;  

 Chemical-resistant safety boot;  

 Respirator (as required);  

 Chemical-resistant inner glove and puncture-resistant outer glove.  

 [Note: Contractor personnel handling or moving drums may require metatarsal safety shoes.  Regular 

safety shoes may be substituted for chemical resistant safety shoes when no chemical exposure hazard 

exists.] 
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V. CONTINGENCY PLAN 

The contingency plan is found in Appendix D. 

 



 

   

 

 

 

 

 

 

 

 

 

APPENDIX A 

SITE LOCATION MAP 

 

 

 

 

 

 

 

 

 

 





 

   

 

 

 

 

APPENDIX B 

 

 

APPLICATION FOR  

HOUSEHOLD HAZARDOUS WASTE  

IDENTIFICATION NUMBER 

 

 

 

 

 

 

 

 







 

   

 

 

 

 

 

 

APPENDIX C 

 

 

FACILITY LAYOUT 

AND 

BUILDING ELEVATION  

DRAWINGS 

 

 

 

 

 









 

   

 

 

 

 

 

 

APPENDIX D 

 

 

CONTINGENCY PLAN 

 

 

 

 

  



 

   

Contingency Plan for the City of Durham Permanent 
Household Hazardous Waste Collection Facility 

(Revised June 6, 2014) 
 
 

Staff will dial 911 to contact emergency services.  Staff will also contact the City and Contractor 
emergency coordinators.  During normal operation hours, the Contractor primary contact will serve as 
the prime emergency coordinator.  During non-operating hours, City staff will be the prime emergency 
coordinator. 
 

Emergency Contacts: 

DAIL 911 to reach each of the following in case of emergency: 
 

 

 Fire Department 

 HAZMAT 

 Ambulance Service 

 
 
 
Responsible Agency:    Solid Waste Management  

City of Durham  
1833 Camden Avenue  
Durham, NC 27704  

 
Facility Address:    City of Durham’s  

Transfer Station-Convenience Center  
2115 E. Club Blvd  
Durham, NC 27704  
919-560-4611 

 
 

 

 

 
 
 
 
 
 
 
 



 

   

Emergency Coordinators 
(Listed in the order they should be contacted) 

  

 

 

City of Durham 
Solid Waste Management: 

PRIMARY CONTACT:   Bruce Woody, Disposal Manager  
Work Location: 1833    Camden Avenue Durham, NC 27704  

919-560-4186 (office) X 32228 
919-452-5919 (cell)  
 

SECONDARY CONTACT:    Robert Williams, Assistant Director SWM  
Work Location:     1833 Camden Avenue Durham, NC 27704  

919-560-4186(office)     919-201-3483 (cell) 
 

 

 

Contractor Staff: 
ECOFLO 

PRIMARY CONTACT:   Pat Grogan, HHW Program Manager    
     2750 Patterson Street      
     Greensboro, NC 27407      
     336-855-7925 (office)   336-706-0099 (cell) 
 
 
SECONDARY CONTACT:   Antoine Freeman  

2750 Patterson Street 
Greensboro, NC 27407  
336-855-7925 (office)   919-244-5448 (cell)   

 

 

 

 

 

 

 

 

 

 



 

   

Emergency Procedures: 

1. Notify other personnel and customers of an imminent or actual emergency.  Due to 
the close proximity of the facility being located at the convenience center, verbal 
notification should be sufficient. 

2. Notify emergency responders of the situation using the 911 phone system. 

3. Secure the area immediately to prevent unauthorized entrance into the area. 

4. Contact the City and Contractor Emergency Coordinators.   

5. Determine the character, source, amount, ad areal extent of any discharge materials 
and assess the possible hazards to the public health or the environment that may 
result from the discharge. 

6. Take all reasonable measures necessary to contain the discharge. 

7. Be prepared to inform the emergency responders of the types of HHW involved in 
any special reactivity concerns (i.e. reactions to water suppression). 

8. Observe the situation for changing conditions. 

9. Provide treatment, storage or disposing of recovered waste, contaminated soil, 
surface water, or any other material that results from the event. 

10. Ensure that all emergency equipment is clean and fit for its intended use before 
operations are resumed.  Notify NCDENR of the situation within 24 hours of the 
emergency event. 

11. Complete the incident Report Form and submit to the City of Durham and NCDENR 
within 15 days of the incident. 

Evacuation: 

Attachment A contains an area map, including the location of local hospitals.  There is also a site layout, 
showing exits from the HHW area. 
 
Equipment: 

1. Telephone:  In case of emergency a landline telephone is in the office.  Staff also carries cell 

phones. 

2. Fire Extinguishers:  Fire extinguishers are located throughout the facility with an CO2 device in 

addition to the regular ABC devices on hand. 

3. Spill Control/Decontamination Equipment:  Vermiculite absorbent material is kept onsite to 

control spills. 

4. Eyewash:  Allows for rapid flushing of eyes in case of chemical exposure.  It is located near the 

containment building area and another located on the tire platform.  

5. First Aid Kit:  Contains bandages etc. for treatment for minor injuries.  It is located near the 

containment building area. 

 

LIST OF WASTES AND ASSOCIATED HAZARDS 



 

   

 

 

WASTE HAZARD(S) 

Latex paint Contamination of ground/surface waters 

Oil based paint Heavy metal contamination of ground/surface 
waters, flammable 

Paint thinner Highly flammable, toxic 

Motor Oil Heavy metal contamination of ground/surface waters 

Pesticides, herbicides Toxic, can be flammable 

Aerosols Can be flammable, explosive, poisonous 

Cleaners, polishers Toxic 

Fluorescent light bulbs Toxic 

Freon Toxic 

Mercury debris Toxic 

Alkaline batteries Toxic 

Lithium batteries Toxic 

Ni-Cad batteries Toxic 

Lead Acid batteries Acid can burn skin, lead can contaminate water 
sources 

 

 A copy of this Contingency Plan (the Plan) and all revisions of the Plan shall be kept at the 
facility.  The plan shall be reviewed and amended, if necessary, whenever: 

1. The facility determines revisions are needed; 

2. The contingency plan fails in an emergency; 

3. The facility changes its design, construction, operation, maintenance or other 

circumstances in a way that increases the potential for fire, explosion or discharge of 

household hazardous waste or their constituents, or changes the response necessary in 

an emergency; 

4. The list of emergency coordinators changes; or, 

5. The list of emergency equipment changes. 

6.  

Facility and Contractor Personnel shall be familiarized with all emergency procedures, 
equipment, and systems contained in the Contingency Plan. 
 

 

 

 






